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NPUST Regulations for the Appointment and Qualification Review of Adjunct Faculty
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7 —=21 40l Chapter 1 General Provisions

#—1f% Article 1
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National Pingtung University of Science and Technology (hereinafter referred to as "the
University") establishes these Regulations for the Appointment and Qualification Review of
Adjunct Faculty (hereinafter referred to as "these Regulations") in accordance with the
"Regulations on the Appointment of Adjunct Faculty at Colleges and Universities of
Specialization and Above" based on the unique nature of its disciplines, practical industry

experience, actual teaching needs, support for teaching units with insufficient full-time

faculty, and academic research or professional requirements.
5% Article 2
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Adjunct faculty appointed under these Regulations primarily engage in part-time teaching
or co-supervision of graduate theses. In addition to complying with the relevant regulations
of the University and the Ministry of Education, their appointment shall be governed by

these Regulations.

% f4{f Chapter 2 Appointment

#—=f% Article 3
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The qualifications of adjunct faculty members appointed by the University must comply

with the provisions of the "Act Governing the Appointment of Educators" or the

"Employment Regulations for Professional Technicians Teaching at Universities."
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The appointment of adjunct faculty is generally based on a semester or academic year basis,
and the terms of the appointment should be specified in the contract, including teaching and
related obligations. The specific terms of adjunct faculty appointments are provided in
Appendix 1. If, after the appointment, it is determined that there is no longer a need for the
services of the adjunct faculty due to insufficient student enrollment, the appointment can

be terminated before the end of the agreed term.
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The termination should be processed in writing and approved by the department or hiring

unit, the Office of Personnel Affairs, and the Office of Academic Affairs.
HPUfE Article 3
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The appointment of adjunct faculty at the University must be initiated by the teaching and
administrative unit, institute, degree program, center, physical education and language
center, and reviewed by the faculty evaluation committee (referred to as the "evaluation

committee"), and subsequently approved according to the following requirements:
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1. The subject to be taught by the adjunct faculty member must be a required course offered
by the department, and the ratio of the average credit hours for elective courses to the
average credit hours for graduation requirements in a given academic year should be less

than 1.2. The appointment of adjunct faculty should not be considered for courses that

exceed this ratio or if there are insufficient teaching hours for the department's faculty.
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2. The appointing unit must have faculty with the capability to support teaching, as stated
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above, and adequate teaching hours, or they have already been or are planned to be

appointed for external teaching.
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. The course to be taught by the adjunct faculty member must be necessary for the given

semester, and there must be a shortage of faculty in the department to offer the course.
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. Priority should be given to adjunct faculty members with a rank of Assistant Professor

or above.
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. Preference will be given to candidates with teaching qualification certificates equivalent

to or higher than a college degree.
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. The number of teaching hours for adjunct faculty members should comply with the

"Regulations for Calculating Hourly Teaching Rates for Teachers" at the University.
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Individuals over the age of 70 who are physically capable of teaching may be appointed,

but those over the age of 75 should not be appointed.
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Other special circumstances, as approved by the President.
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Adjunct faculty members who teach on a voluntary basis without receiving hourly pay are

not subject to the limitations mentioned in the previous paragraph.
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When hiring adjunct faculty members under these Regulations, each teaching and
administrative unit must provide an "Adjunct Faculty Course Application Form", basic
information for the adjunct faculty members, highest educational certificates, teaching

qualification certificates, relevant licenses, proof of current or past employment, and a

teaching plan for review by the faculty evaluation committee at various levels.
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Adjunct faculty members who have previously taught at the University and are reappointed
by the same department will be considered as renewing their appointment. Any updated

personal information that needs verification must be submitted, previously verified

documents need not be re-submitted.
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Each teaching and administrative unit should complete the appointment process for adjunct

faculty members one semester before the start of their appointment period. In cases where it

is necessary to appoint adjunct faculty during the same semester due to special
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circumstances, the appointing unit must specify the reasons for this and follow the
procedures outlined in Article 4. If the reasons provided are not specific or contradict the
provisions of Article 3, the appointment may not be approved by relevant faculty evaluation

committees.
Lk Article 7
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University employees, including regular and contract employees, are not eligible to serve as
adjunct faculty members at the University. However, University employees who meet the
teacher appointment qualifications stipulated in the "Act Governing the Appointment of
Educators", may be appointed as adjunct faculty members after special approval by relevant
faculty evaluation committees, for the purpose of participating in instructional internships

or continuing education and outreach teaching, in accordance with guidelines.
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University employees and contract employees who are appointed as adjunct faculty
members are subject to the "Executive Yuan Guidelines for Restricting Public Servants and
Employees of Educational Institutions from Concurrent Appointments and Part-Time Jobs"
and the Universities "Rules for Contract Employees". Teaching hours should not exceed

four hours per week during office hours, and they must comply with the regulations on

taking leave.
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Technical personnel at the University with doctoral degrees, such as third-grade technicians
(equivalent to Assistant Professors), who meet the teacher appointment qualifications
stipulated in the "Act Governing the Appointment of Educators," may be obligated to serve
as adjunct faculty members at the University for the purpose of meeting the University's

teaching needs. Teaching hours should not exceed four hours per week during office hours.
#i/\f& Article 8
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During the term of appointment, if an adjunct faculty member is involved in situations that
warrant termination or suspension of the contract according to the "Regulations on the
Appointment of Adjunct Faculty at Colleges and Universities of Specialization and Above,"
the relevant provisions shall apply.
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The University must follow the regulations for notification, data collection, inquiry,
processing, and use specified in the "Regulations on the Appointment of Adjunct Faculty at

Colleges and Universities of Specialization and Above." Before appointing adjunct faculty

members, the University shall collect and verify information. For those already appointed,
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regular inquiries should be conducted. Other related matters, including reporting,
information collection, inquiry, processing, utilization, and any other relevant matters, shall
be carried out in accordance with the provisions of the regulations for handling information

collection and inquiries about unsuitable educational personnel.
FAEZEN B IR B o s W e e R e T  RRE Lo, DM HITIB T,
Adjunct faculty members who do not achieve a passing score after two cumulative

assessments of student feedback on end of semester teaching performance may not be

reappointed.

H i ER%A% Chapter 3 Qualification Review

#L Article 9
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For University adjunct faculty members applying for teacher qualifications, in addition to
meeting the requirements of the "Act Governing the Appointment of Educators" and the
“Regulations Governing Accreditation of Teacher Qualifications at Junior Colleges and
Institutions of Higher Education” of the Ministry of Education, they must have taught at the
University for at least four semesters and taught a minimum of one credit per semester. They
are eligible to apply for qualifications as lecturers or assistant professors, and the application
should be submitted during the same semester in which they are currently teaching at the
University.
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Research personnel hired by the University with funds from the University's operating
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budget to serve as adjunct faculty members may be exempt from the restrictions mentioned
in the previous paragraph.
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Adjunct faculty members who concurrently serve as full-time faculty at other colleges or
universities of specialization and above shall have their teacher qualifications reviewed by
their primary institution, and the primary institution should report this to the Ministry of

Education for teacher qualification review.

#116 Article 10
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Adjunct faculty members applying for teacher qualifications are responsible for covering
the costs of external reviews and postage. The fees for external teacher qualifications for
research personnel hired by the University with funds from the University's operating budget

will be covered by the Research and Development Center.
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Adjunct faculty members who do not seek promotion and apply for qualification through
specialized works (or dissertations), works of art, proofs of achievement, or technical reports
must undergo a review by five assessors. Approval by at least four of these reviewers with

a score of at least 70 is required to proceed to the University's Faculty Evaluation Committee

for review.
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The qualification review for adjunct faculty members follows the following procedures:

1~
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Adjunct faculty members apply to the department where they teach.
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. In accordance with the “Regulations Governing Accreditation of Teacher Qualifications

at Junior Colleges and Institutions of Higher Education” and the  "Regulations
Governing the Assessment and Recognition of Foreign Academic Records by Institutions
of Higher Education", the academic qualifications and documents of adjunct faculty
members the department shall be verified by the department and be submitted, following
the administrative process of the Office of Personnel Affairs and the Office of Academic

Affairs, for the consent and review of the Principal.
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. After paying the external evaluation fees to the University's cashier's office, adjunct

faculty members should submit the payment receipt and all required documents for
external evaluation, such as specialized works (or dissertations), artistic works,
achievement proofs, or technical reports, to the department. The submitted works (or

dissertations), artistic works, achievement proofs, or technical reports must be relevant
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to the courses they are teaching.
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4. The evaluation standards and procedures for the external evaluation of works submitted
by adjunct faculty members shall follow the relevant regulations for newly appointed

faculty members set forth in the "Regulations on the Appointment and Promotion Review

of Full-Time Faculty Members" at the University.
5~ HMESMRAG RIS TR BT G H ok 5 REET @R, ARG
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5. The results of the external evaluation should be reviewed by the relevant Faculty
Evaluation Committees. If the University's Faculty Evaluation Committee approves, the
Office of Personnel Affairs should request the President's approval and then submit the

application to the Ministry of Education for the issuance of the teacher qualification

certificate.
Hipuss HHBAREF] K #57% Chapter 4 Rights and Obligations
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Adjunct faculty members must comply with the University's academic regulations, including
regulations related to leave, substitution of classes, and grade submissions. They should also

ensure the protection of students' rights and interests.
#51—f¢ Article 13
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During their appointment, adjunct faculty members are entitled to the following rights and

benefits:

1~
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Providing input on matters related to the University's teaching and administration.
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. Entitlement to benefits, leave, insurance, and retirement benefits as required by law.
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. The right to apply for educator qualification reviews, review results, and recourse

procedures in cases where they believe that any actions taken, such as termination of their
appointment, suspension of their appointment, benefits, leave, or retirement benefits, are

illegal or improper and have harmed their rights and interests.
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. Autonomy in their teaching activities within the framework of the law.
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. Unless otherwise stipulated by law, the right to decline participation in work or activities

assigned by educational administrative authorities or the school that are unrelated to

teaching.

- b T HUEHE = ZREA

Other rights and benefits required by law.
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During their appointment, adjunct faculty members are obligated to the following:
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1. Adhere to the terms of the adjunct faculty appointment contract and uphold the

University's reputation.
2~ MHERE B A LB RERR
2. Actively protect students' rights and interests.
3~ IKHRBET MRS PR R, RS E).
3. Conduct teaching activities in accordance with the curriculum and arrangements made

by the University and relevant laws.
4~ ESFEY, AR RN, BEANE KO SRR
4. Fulfill their professional responsibilities with expertise and uphold ethical standards.
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5. Not disclose students' personal or family information unless required by law.
Ao H s T BUE ISR 2 2875
6. Other obligations stipulated by law.
#51Pu4fe Article 14
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Adjunct faculty members are compensated based on an hourly rate, and payment is made

monthly.
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If adjunct faculty members are unable to teach due to natural disasters or national holidays,

they are entitled to their hourly rate compensation.
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The hourly rate includes remuneration for activities related to teaching, such as curriculum
design, course preparation, teaching, grading assignments and exams, and addressing

student queries, among other teaching-related activities.

1A% Article 15
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Adjunct faculty members' leave is governed by the rules for teacher leave. Leave days are

counted in accordance with the provisions of Article 3 of the Teacher Leave Regulations,

and the following rules are applied:
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1. Menstrual Leave: One day of menstrual leave can be taken each month, with each
occasion considered as one leave day, multiple requests for leave are not permitted. If
the total number of leave in the entire school year does not exceed three calendar days, it
shall not be included in the calculation of sick leave, and the remaining days shall be

included 1n the calculation of sick leave.
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2. Pregnancy Leave: If a pregnant adjunct faculty member is diagnosed by a physician as
needing pregnancy leave, the leave is granted for the necessary period, as assessed by the
physician. The hours of teaching during the leave period are included in sick leave
calculations.
3~ Ml WM ¢ N BRI A TR, KIERR R, W KR,
3. Maternity Leave, Miscarriage Leave: The number of days is granted in accordance with

the regulations for regular faculty members, and leave is given as needed.
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4. Donating Bone Marrow or Organs: Leave is granted as needed.
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5. Adjunct faculty members of Indigenous ethnicity are entitled to leave in accordance with

the holidays of their respective Indigenous tribes, as announced by the Indigenous

Peoples Commission.
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6. Marriage Leave, Antenatal Leave, Paternity Leave, Personal Leave, Family Care Leave,
Sick Leave: Leave is counted based on the average number of teaching hours per week
according to the class schedule, divided by forty hours, multiplied by the number of

eligible annual days of leave and multiplied by eight hours and rounded up. Applications

may also be submitted on an hourly basis.
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When adjunct faculty members take leave during their teaching period according to the
provisions of the preceding paragraph, the University should provide them with hourly rate
compensation and should also arrange for makeup classes or substitute teachers if needed.
If sick leave exceeds the hours specified in the regulations, sick leave can be offset by
personal leave. If the total of personal leave and family care leave exceeds the hours

specified in the regulations, no hourly rate compensation is given.

¥ 27-15



#+5f Article 16
SRATIMAT 555 LORBR . ik ZE R B v ol 2 B B PR B T E B kS, AR A I
F 48 AW I A5 BY S HE T (5 TIRE A B R SLRe OR A5 T OR B, b ZE O B J 2 I e £

Adjunct faculty members who meet the qualification requirements of the Labor Insurance
Act, the Employment Insurance Act, or the National Health Insurance Act should be enrolled
in labor insurance, employment insurance, and national health insurance by the University
during their appointment period, as per the requirements of the Labor Standards Act for part-

time employees.

#-1EfE Article 17
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For adjunct faculty members who meet the qualification requirements of the Labor Pension
Act, the University will contribute to the retirement fund for adjunct faculty members who
do not hold their own positions in accordance with the provisions of the Labor Standards
Act and the Labor Pension Act, during their appointment period. The term "who do not hold

their own positions" refers to adjunct faculty members who do not hold one of the following

roles:

1~ TARREE %,

1. Military personnel insurance status.
AN SUNSUNE G P

2. Government employee insurance status.
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3~ RERMERECR IR L K.
3. Farmer health insurance status.
4~ RIS 7y 2 Rl A
4. The following full-time workers under labor insurance status:
(1) LIBRBHEA R Ry PR HAT ¢ BB B R AT AT G AL
(1) If the insurance unit is an institution or school: full-time employees of institutions

and schools.
(2)  FELABERHE R Ry e PR B
(2) If the insurance unit is not an institution or school:
[INEANN & S T i S L 7 e
(a) Employed full-time by public or private businesses, organizations, or
institutions.
2~ REEHAEET,
(b) Employers or self-employed business owners.
3~ PR Kbl A B BATHGEA,
(c) Professionals and technicians who are self-employed.
5~ CUHMBDRIR (B L) &8, 2 (Gf) sURIR (B, () faBls,
5. Those who have already received retirement benefits under relevant retirement

regulations (including retirement or resignation) are not covered.
7. [fH] Chapter 5 Supplementary Provisions
# 1 /\% Article 18
KBRS 2 R R HR B A H, WAL 2 B
Adjunct professional and technical personnel appointed in accordance with the University
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Act shall be subject to the provisions of this bylaw.

#FJufi Article 19
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Any matters not addressed in this bylaw shall be handled in accordance with the
"Regulations on the Appointment of Adjunct Faculty at Colleges and Universities of
Specialization and Above" and the University's regulations on the appointment of adjunct

faculty members.

%1% Article 20
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This bylaw shall be implemented upon approval by the University's Faculty Evaluation
Committee and Executive Council, and any amendments to it shall also follow the same

procedure.
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NPUST Adjunct Faculty Contract
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1. The appointment period will generally follow the academic semester or academic year structure. In cases
where the minimum enrollment requirements for a course are not met after the appointment, the contract
may be terminated before its expiration. Furthermore, if the Adjunct Faculty Member's teaching
evaluations and assessment results accumulate to less than 70 points in two consecutive academic terms,
reappointment will not be permitted.
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2. The Adjunct Faculty Member is required to respond to this appointment letter within two weeks. Failure
to respond within this timeframe will be considered a refusal to accept the appointment. Once accepted,
the Adjunct Faculty Member must report for duty as per the agreed-upon schedule, and no reasons will
be accepted for not fulfilling their duties without the consent of the university. In the event of non-
compliance, the Adjunct Faculty Member will be liable for compensating the university for all losses
incurred as a result, including the cost of hiring replacement faculty or instructors and any associated
hourly fees.
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3. Adjunct Faculty Members have the obligation to personally conduct teaching, invigilation, grading, and
guiding student internships and further studies. Their teaching responsibilities should comply with the
relevant regulations of the university's academic affairs department (including leave, substitution,
makeup classes, grade submission, etc.), and they should also be attentive to safeguarding students'
rights and interests.
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4. An adjunct faculty member intending to resign during the contract period must obtain written approval
from the university before departing. When the contract term expires and the adjunct faculty member
does not wish to continue, they should provide written notice to the university at least two months before
the contract's end.
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5. Adjunct faculty members will receive compensation based on the "Hourly Pay Scale for Adjunct Faculty
in Public Colleges and Universities" according to their respective appointment ranks. The compensation
is provided in the form of hourly pay and should be disbursed on a monthly basis during the teaching
period.
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6. If classes are canceled due to natural disasters or on national holidays, the adjunct faculty members
should still receive their hourly pay. The hourly pay is a comprehensive remuneration that includes
compensation for various aspects of their teaching activities, such as curriculum design, course planning,
teaching, grading student assignments and exams, and addressing students' questions regarding the
course.
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7. Adjunct faculty members requesting leave follow the calculation of leave days in accordance with the
rules set forth in the third article of the Teacher Leave Rules. During the teaching period, those who take
leave as per the rules will receive hourly pay, and the school should provide additional compensation for
makeup classes or substitute teaching, in accordance with the Hourly Pay Calculation Regulations.
However, if the sick leave exceeds the stipulated days in the preceding regulation, it will be offset by
personal leave. If the total days of personal leave and family care leave exceed the stipulated days in the
preceding regulation, hourly pay will not be provided.
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8. Adjunct Faculty Members who meet the qualifications specified under the Labor Insurance Act,
Employment Insurance Act, or National Health Insurance Act will have partial-time coverage for Labor
Insurance, Employment Insurance, and National Health Insurance, in accordance with the Labor
Standards Act, during the effective period of their appointment.
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9. For adjunct faculty members who meet the qualification requirements of the Labor Pension Act, the
University will contribute to the retirement fund for adjunct faculty members who do not hold their own
positions in accordance with the provisions of the Labor Standards Act and the Labor Pension Act,
during their appointment period.
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10. Adjunct faculty members, when engaging in teaching, guidance, training, evaluation, management,
counseling, or providing student services, must adhere to professional ethics. They should also respect
the autonomy of themselves and others in terms of their sexuality or body. It is essential to comply with
relevant regulations, including the Educational Fundamental Act, Gender Equity Education Act, Gender
Equality in Employment Act, and Regulations on the Prevention of Sexual Assault, Sexual Harassment,
and Sexual Bullying on Campus. If adjunct faculty members identify situations that violate professional
ethics within the teacher-student relationship, they should proactively address or report these concerns to
the university for resolution.
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11. Adjunct faculty members are expected to respect the autonomy of themselves and others regarding their
sexual orientation and bodies, avoid any unwelcome advances, and refrain from resolving conflicts
related to sex or gender through force or violence.
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11-1. Adjunct faculty members have a responsibility to immediately report any suspected cases of campus
bullying to the Student Affairs Office (Campus Security Center) for appropriate action, and they should
adhere to the guidelines for preventing campus bullying established by the university.
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12. Adjunct faculty members who violate the regulations for teacher qualification review or teacher ethical
conduct shall be dealt with according to the university's guidelines for handling violations of the
regulations for teacher qualification review and the university's ethical code for teachers.
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13. Adjunct faculty members who violate their contracts and related regulations, upon review by the relevant
university committees, may be referred to the university's academic evaluation committee for
deliberation. Those with serious violations should be dealt with in accordance with the provisions of the
Teachers' Act, which may include termination, non-renewal, or suspension.
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14. Adjunct faculty members who are found to have committed misconduct or violated the terms of the
Teachers' Act or the Act Governing the Appointment of Educators, as specified in Article 31 of the
latter, may face consequences such as dismissal, non-renewal of their contract, or suspension, depending
on the severity of the violation. After a review by the respective levels of the Teaching Evaluation
Committee, they may not be reappointed if the violation is significant or in line with the legal provisions.
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15. The university, for operational needs within the scope of the data collection purpose, may collect,
process, or use adjunct faculty members' information in accordance with the Personal Information
Protection Act. By agreeing to this appointment, the appointee acknowledges that this contract serves as
written consent in accordance with Article 15 and Article 16 of the Personal Information Protection Act.
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16. Any matters not explicitly covered in this contract shall be governed by relevant legal provisions,
including the Act Governing the Appointment of Educators, the Teachers' Act, the University Act, the
Leave Rules for Faculty, and other pertinent regulations and policies established by the university. These
laws and regulations will apply to situations that are not explicitly addressed within this contract.
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